EVENT BUDGET REPORTS NEW FEATURE IN MARKETING CALENDAR
OFFICE

You can consolidate different or all Events in the Event Summary Budget Report.
Previously these could only be selected individually. The Report will show your
Budget dollars entered for the Event, what has been Planned and the Balance
remaining for that Budget number.

Click on Reports under Manage My Office, select your calendar, then Report Type,
choose Event, then select the Events you want included in the Report.
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EVENT BUDGET DETARL REFORT

Calendar: A-My New Calendar
E:WAWAzmimmm
Roport Date: (SRR

02082094
Account: CLAS A Marketing and Sranding Ucer: Fran Anderson

EXPENSE INCOME
Campaign | Project - Event Tacke Budget Planned Ealance Budget Planned Balanoe
Looknet We're All About Doors and Looks
ICOM ATLANTA 2 §$000 W 00 0 0 0
Meeting with Russell 30 8 0 L] ) 3T
EventTotal 30 o) 0 w0 0 B
EXPENSE INCOME
Campaign | Project - Event Toacke Budget Planned Ealanoce Budget Planned Balanoe
Aoourate- Health Incurance
AP11 Dinner Extravaganza 2 $,500 §100 ¢ W0 0 s
Schedule date revent 100 $100 0 0 £ sC
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EXFENSE INCOME
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U Admiczcione- First Year Experfence
Fran's Event $5,500 §00 520 30 30
Reserve space at banquet hall 30 0 0 0 30
Brochure Graphic Design Test Event  $300 $300 0 0 0
EventTotal 3300 §300 k) 0 0



